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1. Information about the manual

The E-Platform’s manual addresses the Secondary School teachers who are going to
be taught the courses that are uploaded on the platform. The manual will help them
familiarise with the use of the e-platform and its functions.

2. Information about the platform

The MelLDE e-learning platform provides four (4) main courses in three (3) different
languages (12 courses in total) which consist of an optional Self-Assessment Quiz, e-
Books and a mandatory Final-Assessment Quiz. The courses are the following: Digital
Teaching and Learning Skills, Online Communication and Collaboration, Digital
Content Creation, E-Safety. Upon studying of the e-Books and successful completion
of the Final-Assessment Quiz (above 60% grade), users can earn a Badge for each
course that proves their abilities. If users obtain all four (4) Badges (one for each main
course), they can earn an Overall Badge. It is necessary for a user to sign up, login and
be enroled in the courses in order to have access to the courses’ material and
assessment quizzes.

3.  Howdo Isign up?

On the home page, click on the Create new account button at the upper right corner
of the page (Figure 1) and follow the Sign Up steps on the right of the page (Figure
2). After you have filled in all your personal information, you will receive a confirmation
email with a link which you must click in order to validate your profile.
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Figure 1: Create new account button on Home Page
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Sign Up
MeLDE: Media Literacy in the Digitalised Era
Supporting Teachers Through a Whole-School ~ Choose your username and password
Approach
o

The password must have at least 8 characters, at
east 1 digit(s), at least 1 lower case letter(s), at least

For full access ta this site, you first need to create an

1 upper case letter(s), at least 1 non-alphanumeric
account character(s) suchas as *, -, or #
. o
Here you can Sign Up, then Enroll and accessour Free
Online Courses!
~ More details
o
o
Data retention summary

o

Figure 2: Sign Up Page

4. Howdollogin?

On the home page, click on the Log in button at the upper right corner of the page
and enter the credentials (username and password) that you chose in the previous step
at the window that appears (Figure 3). The platform gives its users the opportunity to
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“remember” the credentials so as to avoid typing them in each time you visit it. Finally,
there is a password recovery/change option in case you forgot your password.

MeLDE ¥ ﬁ & Create new account

Remember username

B b
&
MeLDE
Media Literacy in the Digitalised Era:
Supporting Teachers Through a Whole-School Approach

The project aims to develop relevant and high quality skills and competences and to open education and innovative practices in the digital era by offering open and free access to
the tools to be developed both for participation in the MeLDE programme and for online assessment and validation of the skills acquired. It also aims to strengthen the profiles of

Figure 3: Log in button on Home Page

5. Where can | find the available courses?

After you have logged in, on the left menu, click on the Course Archive Page button
at the bottom. There you will find all the available courses and you can also sort them
by language and by name. There is also a search option available (Figure 4).
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MelDE: Media Literacy in the Digitalised Era: Supporting Teachers Through a Whole-School
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Figure 4: Course Archive page

6. How do | enrol in a course?

E-Safety
English

Th

module aims to teach

secondary sc

teach

You can enrol in a course by accessing it and clicking on the Enrol me button (Figure

5).

- Erasmus+

Recent~  e-Platform's Manusl  Course Archive Page  English (en) =

No enrolment key required

Consortium

Figure 5: Self-enrolment
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7. How can | communicate with others in a course?

You can communicate with others in a course by using the two (2) communication
methods provided, which are the Forum and the Chat. You can find both in the front
page of every course and they are unique for that particular course (Figure 6).
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Recent = English (en) ~ A Example e

platforms and techniques discussed throughout the module.
I

B Digital Teaching & Lear.

2 Forums 1Chat 1 Glossary 5 Pages
Main Objective
1 Feedback 4 Books 1Quiz 4 Files

This module aims to introduce teachers to a range of digital platiorms, tools and techniques

that can be used in a classroom setting to enhance learning and baost student engagement _
Resume

o o o .

SECTION 1 SECTION 2 SECTION 3 °
Self-Assessment Books Web Lectures
In this section you can find the self- In this section you can find all the In this section you can find the web

Figure 6: Front page of a course

On the one hand, the Forum enables participants to have asynchronous (non real-time)
discussions, i.e. discussions that take place over an extended period of time. You can
create a new discussion topic or just reply to someone else’s question (Figure 7).
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Digital Teaching and Learning Skills

My courses

1  Digital Teaching and Le...
Forum ® -
L]

w Add a new discussion topic
Forum

Discussion Started by Replies Last post

Student Example e
&

Mon, 1Jun 2020, 11:27 AM

.
Question Example 1 : Student Example 0

= Announcements Jump to.. * Chat =

Figure 7: Course Forum

On the other hand, the Chat enables participants to have text-based, real-time
synchronous discussions. You just enter the room and start chatting with whoever is
logged in at the same time. The e-platform also provides the opportunity to revisit
older chats (Figure 8).

Recent~  English (en) ~ A Example e

Digital Teaching and Learning Skills

My courses

1 v

Chat

= Forum Jump to s Glossary = e

Figure 8: Course Chat
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8. What are the Self-Assessment Questions?

The Self-Assessment questions can be used by the trainer of a course as an indicator
of your knowledge level about each topic of a course before you have read the
educational material (Figure 9).

Recent~  English (en) ~ ) 3 Example .

Digital Teaching & Learning Skills

My courses Complete a feedback

Self Assessment Questions

2 Self Assessment Mo

de: User's name will be logged and shown with answers

# seif Assessment Questi... v

re you in

tivating your Not at all Slightly Moderately ) Very Extremely

How confident are you in using
technology to enable different Not at all slightly Moderately ) Very ) Extremely

types of learning? @

How confident are you in using

open access digital tools and Not at all Slightly Moderately ) Very Extremely
resources to enhance learning? @
There are required fields in this form marked @

Next page Cancel

Figure 9: Self-Assessment Questions

9. What is the Final-Assessment?

The Final-Assessment consists of a quiz with 3 questions for each topic of a course and
can be used by the trainer of a course as an indicator of your knowledge level about
each topic of a course, after reading the educational material (Figure 10). You have
two (2) attempts for each course’s Final-Assessment. If you fail both times, you can ask
the trainer, if he/she agrees to erase your attempts, so you can re-attempt the quiz.
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Recent ~

English (en) ~

Digital Teaching and Learning Skills

My courses

Question 2 What different types of assessment can technology 2 3 |4 5 e
support?
Not yet answered 2f L 2 i) U L
Marked out of 0.8333
Select one:

¥ Flag question

a. Multiple-choice quizzes, collaborative assignments,

paperless submission.

5  Final-Assessment b. Technology can't support assessment.
c. It makes everything fun for students.
® quiz
Next page

Jump to

Figure 10: Final-Assessment Quiz

10. How can | earn a course Badge?

Each main course consists of five (5) sections. Self-Assessment questions, which will
help the trainer to find out your knowledge level about each topic of a course, Books
which host the educational material, Web Lectures which contain videos for each topic
of a course, Final-Assessment which hosts the Quiz of each course and Extra Resources
section which contains the files with the teaching material in .pdf form. You can earn a
badge by watching all of the videos available in the Web Lectures section and by
successfully completing the course’s Final-Assessment Quiz. In order to achieve this,
you must pass the Quiz with a 60% at least grade.

It must be noted that you have two (2) attempts for the Final-Assessment Quiz.

When you have successfully viewed all of the teaching material and completed the
Final-Assessment Quiz you will receive a notification saying you have earned a Badge.
You can see the notification on the little bell on the upper right of the page (Figures
11 & 12).
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Student Example NOTIFICATIONS
L R € congratulations! vou just earmed a badge!
Notifications 2
View full notification
e Congratulations! You just earned a badge!  ©  Congratulations! You just earned a
22 secs ago e

You have been awarded the “Digital
More information about this badge c badge
information page
You can manage and download the b ___ ..., __ i q

Figure 12: Badge earned notification

11. How do | complete a course?

You complete a course by earning its Badge. This means you have to view and learn
the material of the books in the Books section and complete the Final-Assessment
Quiz with a passing grade, above 60%.

12.  How can | earn an Overall Badge?

You can earn an Overall Badge by completing all four (4) main courses (Digital Teaching
& Learning Skills, Online Communication & Collaboration, Digital Content Creation, E-
Safety).

This project has been funded with support from the European Commission. This communication reflects the views only of
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13.  How do I check my profile page?

After you have logged in, click on the button with your name on the upper right corner
and choose “Profile” (Figure 13). There you can see all the info that you have added
about yourself (Figure 14), as well as the Courses you are enroled in (Figure 15).
Furthermore, you can edit your basic info such as personal details and communication
methods.

Example @

@& Dashboard

Cust
& Profile
BB Grades
® Messages

# Preferences

# Log out

Figure 13: Access the Profile page
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MeLDE Digital Teaching & Learning Skills Badge

Student Example

Figure 14: About Me section at the Profile page

“MeLDE

English (en) ~ a Example e

Recent =

Student Example £ v Resetpagetodefault  Customise this page

- About Me Courses Edit Profile &

om Digital Teaching and Learning Skills

s .|

This module aims to introduce teachers to a range of digital

platforms, tools and techniques that can be used in a
Student Example classroom setting to enhance learning and boost student
Hello, I'm a student account engagement

example!

Figure 15: Courses section at the Profile page

14. How do | check the Badges | have earned?

After you have logged in, click on the button with your name on the upper right corner
and choose Preferences (Figure 16). There you can manage all the preferences about
your User account, the Blogs and your Badges (Figure 17). By selecting Manage

- Erasmus+
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badges, you can see all of your earned Badges, download them in order to upload
them to the Badgr Backpack (Figure 18).

Example e

WhOIE @ Dashboard

& Profile

B8 Grades

I ® Messages

# Preferences

® Log out
- __J

Figure 16: Access the Preferences page
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Student Example

Preferences

User account Blogs Badges

Figure 17: Preferences page
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Student Example

Badges

My badges from MelLDE: Media Literacy in the Digitalised Era: Supporting
Teachers Through a Whole-School Approach web site e

To share these badges outside this web site you need to

Number of badges earned: 1 pownload all

4

MeLDE Digital
Teaching & Learning
Skills Badge
My badges from other web sitese
To display external badges you need to

Figure 18: Download badges

15. How do | save my Badges in Badgr Backpack?

First, you need to download the badges you want to save from the MeLDE e-platform.
Then, you need to create an account in Badgr Backpack and log in to your account.
Now you should press the Add Badge button (Figure 19) and drag and drop the

This project has been funded with support from the European Commission. This communication reflects the views only of
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badge that you have downloaded earlier in the Add Badge window or select the
downloaded file through the Select File to Upload selection.

tll-:uﬂ?ope Backpack  Pathways Issuers @

Backpack o suocss

Badges Collections

You have no badges

Figure 19: Add Badge page in Badgr Backpack

16. How do | check any events?

On the left side menu, you can find the Calendar option (Figure 20). There you are able
to track all the important events, with them being either public or specifically for a
course you are enroled into. These events could be deadlines, assignments, or even
meetups.
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MeLDE: Media Literacy in the Digitalised Era: Supporting Teachers Through a Whole-School Approach

Site pages May 2020

£ Calendar
Calendar
B Privat Detailed month view for:
= - All courses New event
= Apiil 2020 May 2020 June 2020 =
Mon Tue Wed Thu Fri sat Sun q
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Figure 20: Calendar page

17.  How do | print a book or save it as a pdf file?

In order to have offline access to a course’s book you can print it or save it as a pdf file
on your computer. Start by going to the specific course and selecting the book that
you want to print or save. Click on the book to open it. Once you open the book, find
and click the button that looks like a gear, located on the right of the book’s title.

This will open a menu where you should click Print book (Figure 21). You can also

print a specific chapter. The process is the same but instead of selecting Print book
you should select Print this chapter (Figure 22).
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Digital Teaching and Learning Skills

My cour:

Topic 1: Digital Tools and Resources &-

& Print book

1. Description

§2 Print this chapter

This module introduces you to a range of digital tools and techniques that can pe usea In a ciassroom
setting. The module analyses and explores a series of digital resources, tools, platforms, software and
techniques that are free to use to enhance lecture preparation, leaming, assessment design and
feedback. The module also includes hands-on sessions that aim to boost your confidence by allowing

you to test some of the digital tools, platforms and techniques discussed throughout the module.

In the era of information overload, the opportunities to use technology in teaching change all the time.
In fact, technology changes all the time and teachers are constantly discovering new ways of using
technology to improve student learning. The amount of information, tools and platforms available can
be overwhelming for teaching who are often constraint by the lack of time to explore all the available
resources. So, how do you know which ones are the best? And how do you know where to start? This
lecture will help you get started with technology, whist providing a clear understand of why and how to

use technology in the classroom in meaningful ways.
The following will be discussed

® Reasons for using digital tools in teaching.
o Learning with technology.

« Open access digital tools and resources for teaching and learning

Figure 21: Print book button
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My courses

Topic 1: Digital Tools and Resources &-

& Print book
1. Description

% Print this chapter
This module introduces you to a range of digital tools and techniques that can pe usea in a ciassroom
setting. The module analyses and explores a series of digital resources, tools, platforms, software and
techniques that are free to use to enhance lecture preparation, leaming, assessment design and
feedback. The module also includes hands-on sessions that aim to boost your confidence by allowing

you to test some of the digital tools, platforms and techniques discussed throughout the module.

In the era of information overload, the opportunities to use technology in teaching change all the time.

In fact, technology changes all the time and teachers are constantly discovering net

cays of using
technology to improve student learning. The amount of information, tools and platforms available can
be overwhelming for teaching who are often constraint by the lack of time to explore all the available
resources. So, how do you know which ones are the best? And how do you know where to start? This
lecture will help you get started with technology, whist providing a clear understand of why and how to

use technology in the classroom in meaningful ways.
The following will be discussed

® Reasons for using digital tools in teaching.
® Learning with technology.
 Open access digital tools and resources for teaching and learning

Figure 22: Print this chapter button

Table of contents

® 1. Description
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Table of contents

* 1. Description
. I

By doing so, a new window will appear that has some basic information about the
book, the table of contents and all of the book’s content. On the top left select Print
Book (Figure 23) or Print chapter if you selected the Print this chapter button.
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E Print book

Topic 1: Digital Tools and Resources

Site: MeLDE: Media Literacy in the Digitalised Era: Supporting Teachers Through a Whole-School Approach
Course:  Digital Teaching and Learning Skills

Book: Topic 1: Digital Tools and Resources

Printed by: Student Example

Date: Tuesday, 26 May 2020, 4:30 PM

Table of contents

3.1. Type ring (Laurillard. 2012)

3.2. Learning in Relation to Different Kinds of Technology

Figure 23: Print book window

This will open the print settings where you can either choose to print the book by
selecting the printer and clicking Print or you can change the location on the settings

and select Save as PDF.
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